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SCHOOL MEALS PROGRAM CONSULTANT 
 
Work in this class involves providing consultation and coordination of all Child Nutrition  Programs and 
Nutrition Education Programs in an assigned region of the State.  Position is responsible for providing 
interpretation of State and Federal rules and regulations for local program administrators, regional 
directors, and other Child Nutrition personnel as needed; assisting in program implementation, staff 
development,  program monitoring,  and program evaluation.  Contacts are made with the division 
directors,  Child Nutrition Program specialists for both administrative and technical guidance and 
assistance on changes and interpretations of policies, and establishment of workshops as needed.  
Contacts are also made with PTA, related divisions, community and civic organizations interested in 
nutrition.  Work includes providing administrative supervision for an auditor and a child nutrition 
consultant,  with limited technical input to the auditor.  Work is supervised by both the regional center 
director and the division director. 
 
I. DIFFICULTY OF WORK: 
Variety,  Scope,  and Intricacy-  Work is providing consultation and interpretation of State and Federal 
guidelines and regulations for all school and preschool child nutrition programs to regional directors,  
local educational agencies’ administrators,  non-public school programs sponsors/directors,  and child 
nutrition personnel in a given region of the State.  Work includes assisting in program implementation,  
assistance in nutrition education program implementation,  staff development,  and program evaluation 
to determine the degree of the adherence to the established Federal guidelines. 
  
Subject Matter Complexity-  Employee must have a complete understanding of the division’s purpose 
and objectives with an in-depth understanding of the State and Federal regulations that affect all child 
nutrition programs as they relate to the overall division,  the local educational agency,  child care and 
summer nutrition program objectives.  Employee identifies problems and provides training as needed 
with consultation and support of the appropriate assistant director. 
  
Guidelines-  These include USDA State laws,  regulations,  and policies,  North Carolina and USDA 
program aids, and other professional materials as applicable. 
 
II. RESPONSIBILITY: 
Nature of Instructions-  Employee receives broad generalized goals and objectives and instructions in 
scheduled staff meetings,  memorandums, and direct conversation with the division directors,  
assistant directors,  program coordinators, and regional directors.  Daily work is self-planned and 
independently performed. 
  
Nature of Review-  Work is reviewed for technical soundness and conformity to the State and Federal 
regulations,  through observation,  discussions,  and monthly written reports and periodic total program 
evaluations. 
  
Scope of Decisions-  Work directly affects the local education agency administrators,  directors of the 
child nutrition program,  involving all pre-school and school age children in an assigned region of the 
State. 
  
Consequences of Decisions-  Decisions could have substantial impact on the quality and effectiveness 
of all child nutrition programs and their funding as well,  since employee interprets the rules and 
regulations and implements training as necessary for child nutrition personnel in the regions. 
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III. INTERPERSONAL COMMUNICATIONS: 
Scope of Contacts-  Employee has contact with the division directors,  regional center directors,  local 
education agency administrators,  child nutrition supervisors and directors, and non-school programs 
sponsors/directors,  school superintendents, and classroom teachers,  PTA,  civic organizations,  
industry,  curriculum supervisors,  related divisions,  and professionals in related disciplines. 
  
Nature and Purpose-  Employee interprets State and Federal standards and regulations;  assists in 
program implementation;  trains child nutrition program director and supervisors and provides 
scheduled evaluation to ensure adherence to the established regulations and standards. 
 
IV. OTHER WORK DEMANDS: 
Work Conditions-  Work occurs in offices,  LEA’s, community colleges and universities pertaining to 
program implementation and management. 
  
Hazards-  Bodily injury is unlikely.  Some potential for injury exists while driving a vehicle. 
 
V. RECRUITMENT STANDARDS: 
Knowledges, Skills, and Abilities-  Considerable knowledge of the State and Federal guidelines and 
regulations governing the child nutrition program.  Considerable knowledge of the division’s policies 
and procedures.  Considerable knowledge of the available resources for consultation and training.  
Considerable knowledge of nutrition and quality and quantity food production.  Considerable 
knowledge of large food service equipment,  its arrangement,  care,  and use.  Specific knowledge of 
business management,  costs,  and utilization of resources.  Ability to plan and conduct training 
programs for child nutrition directors and supervisors,  managers,  and assistants.  Ability to promote a 
child nutrition program in an assigned area through various meetings with civic organizations and 
community groups.  Ability to maintain cooperative working relationship with regional directors,  school 
administrators,  child nutrition personnel,  and other pertinent personnel.  Ability to interpret rules and 
regulations,  communicate effectively,  and to provide training to various levels of both professionals 
and non-professionals. 
  
Minimum Education and Experience-  Bachelor's degree in institutional management, home 
economics, or a related field with emphasis on food service management or food and nutrition from an 
appropriately accredited institution and four years of management experience in food service, 
business, or related experience; or three years as a child nutrition consultant; or an equivalent 
combination of education and experience. 
 
Special Note:  This is a generalized representation of positions in this class and is not intended to 
identify essential functions per ADA.  Examples of work are primarily essential functions of the majority 
of positions in this class but may not be applicable to all positions. 


